UNIVERSITY OF
Southampton
Print Centre quote/order

Request Type

[ 1 Quote (donot proceed with job until price approved) [ 1Quoteand proceed with job [ ] Proceed with job

Your Details

Your name ‘ ‘

Department ‘ ‘

Email‘ ‘ Phone number‘ ‘

Campus‘ ‘ Buildingnumber‘ ‘ Room number ‘

Delivery address of different from above ‘ ‘

For deliveries to Southampton General Hospital please specify the full name of your department, your level, wingand room number. If you workina
secure areawe will not be able to gain access. Please specify a phone number to enable our courier to make contact when he is on site with your delivery.

Project Details

Project title ‘ ‘

Date required ‘ Quantity required ‘

Artwork requirements: L] Design (please also complete design brief form)
[ Amendsto previous job we hold onfile
(] Yourartwork supplied in Microsoft Word/PowerPoint/Publisher or as a PDF
L] Complete press ready artwork supplied by a design agency as a high resolution PDF

Medium (i.e. brochure /advert/flyer /pull-up stand/ T-shirt)

Project description (please include size, paper type, number of pages, finishing requirements and any other relevant details)

Payment Details

Payment method: [_] Agresso Cost Code (] cash/cheque on collection [ Invoice

Agresso Cost Code if applicable D D D D D D D DD



