





	Item Description
	QTY
	Amount 

£

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Total
	


	Payment details
	
	

	Bank transfer
	Enter sort code here
	Enter bank account here

	
	

	
	
	


Additional guidance:

https://www.gov.uk/invoicing-and-taking-payment-from-customers/invoices-what-they-must-include
INVOICE





From








To


Accounts Payable


University of Southampton


Building 37


University Road


Highfield


Southampton


SO17 1BJ





Enter your


company


name and address


here








Enter a unique identifier for this invoice








Invoice No.  


Date














Purchase order number








Enter the date of the invoice or the date of supply if this is different





Enter the purchase order number here








